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Facebook
Management

This document will guide you though the
process of adding a business or individual to
your Facebook business page. Depending on the
role assigned to them, this new user will be able

to assist you with certain tasks on your page.

@ You'll need to be an admin to manage roles for your page.




Step 1

Click Professional Dashboard at the top of your Business page tools.
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Step 2

Click Page Access in the left column.
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Step 3

Click Add New under the People with Facebook access section.
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Step 4

Click next on the Facebook access means window, then add username in the search box and select the correct user you
want added and click Give Access.

Add new

{ With Facebook access, can manage the
following:

Content
Create, manage or delete posts, stories and more as the Page.

Messages
Send and respond to messages as the Page.

Community Activity
Review and respond to comments, remave unwanted comments and report

activity.

Ads

Create, manage and delete ads for the Page.

Insights
See how the Page, content and ads perform.

Allow this person to have full control
Anyone with full control can give access to others, remaove
anyone from the Page (including you), or delete the Page
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